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1.
What is the name of the project?

	


2.
Applicant contact details


Organisation’s name

	



Postal address
	

	

	
	Postcode:
	



Title and full name of project contact person (eg, Mr John Smith)
	



Position in organisation
	



Phone number
Fax number
	
	
	



E-mail
	


3.
Does your organisation have an ABN?
	No
	 FORMCHECKBOX 

	

	Yes
	 FORMCHECKBOX 

	Give ABN
	   


4.
Is your organisation GST registered?

	No
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 



5.
Is payment to be made to another organisation or supplier?
	No
	 FORMCHECKBOX 

	Go to 11

	Yes
	 FORMCHECKBOX 

	Go to next question


6.
What is the supplier/sponsoring organisation’s name and address?


Organisation’s name

	

	



Postal address
	

	

	
	Postcode:
	


7.
Does this organisation have an ABN?
	No
	 FORMCHECKBOX 

	

	Yes
	 FORMCHECKBOX 

	Give ABN
	   


8.
Is this organisation GST registered?

	No
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 



9.
Is this group a supplier?

	No
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 



10.
Is this group a sponsor?

	No
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	
	Attach a letter of agreement from sponsor


11.
What are the project start and finish dates?
(A project cannot commence until funding is approved)

Start date
Finish date

	
	
	


12.
What is the project location(s)?

	

	


13.
Project description

-
What do you want to do? Who will benefit? How will you judge success?

-
If equipment is being purchased – where will it be stored?

-
If a school based project verify community engagement/involvment in the project?
	


14.
Project Costs

(All project items to be funded by grant are to be clearly identified in the table below)

GST

· If your organisation or sponsor is GST registered, assessment will be made on the ‘Total cost less GST’ amount.  If your organisation or sponsor is not GST registered, assessment will be made on the total project cost, i.e. GST inclusive.

· If a successful applicant or their sponsor is GST registered they are eligible to have their grant grossed-up for the GST, i.e. 10% added.

	Item
	Total Cost
(GST inclusive)
	Total Cost
(Less GST)



	
	Please complete both columns

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	Total Requested from Lord Mayor’s Suburban Initiative Fund
(If part-funding is requested identify which project component(s) funding is to be for).
	     
	     

	     
	
	


Ward Office Use Only

	Amount Recommended for funding by Councillor
(If part-funding is recommended identify which project component(s) funding is to be for).
	     
	     

	     
	
	

	
	Grant payment to Non GST
Registered Payee
	Grant payment to GST Registered Payee
(exclusive of GST)


15.
Additional Information
Unaquitted Grants

Organisations and sponsors with an outstanding report from any Brisbane City Council grant are ineligible to receive any further grants until the previous grant has been acquitted.

For Projects Requiring Other Approval

If the project requires approval from another part of Council documentation must be provided verifying that the appropriate approvals have been given, for example:


Leased property = Leasing & Tenancy Management Team 


Project in a park = Local Asset Services


Capital works = Development & Regulatory Services

Working With Other Agencies

If the project involves other community groups or requires the approval of other agencies provide documentation verifying that appropriate approvals have been given, e.g. letter of approval from property/facility owner.

WARD OFFICE USE ONLY – PROJECT ASSESSMENT

1.
Which of Council’s 2026 themes does the project contribute to?

	Friendly and Safe
	 FORMCHECKBOX 

	Active and Healthy
	 FORMCHECKBOX 


	Clean and Green
	 FORMCHECKBOX 

	Vibrant and Creative
	 FORMCHECKBOX 



2.
In the Councillor’s view does the applicant have the capacity and ability to deliver the proposed project?

	No
	 FORMCHECKBOX 


	Yes
	 FORMCHECKBOX 



3.
Has the applicant or sponsor provided reports within required timeframes for previous Lord Mayor’s Suburban Initiative Fund grants from your Ward?

	No
	 FORMCHECKBOX 

	The applicant is ineligible to apply for funding.

	Yes
	 FORMCHECKBOX 

	


4.
Does the project meet the program guidelines?

(Refer to the Guidelines)
	No
	 FORMCHECKBOX 

	The appliction cannot be processed

	Yes
	 FORMCHECKBOX 

	


5.
Are copies of supporting / approval documentation attached to application if approvals are required from other sections of Council (e.g, Leasing and Tenancy Management Unit, LAS Parks etc) or other external agencies?

	No
	 FORMCHECKBOX 

	The appliction cannot be processed

	Yes
	 FORMCHECKBOX 

	


6.
Is the project realistic with regard to the following:

· Aims and objectives

· Time frame

· Support from the community

· Budget

· Additional costs / in-kind costs

· Risk management issues covered

	No
	 FORMCHECKBOX 


	Yes
	 FORMCHECKBOX 



7.
How does the project demonstrate community benefit, what benefit and for whom?

	


PAYMENT METHOD
	Internal payment to another section of Council
	 FORMCHECKBOX 

	TU
	
	WA
	

	Electronic Funds Transfer
	 FORMCHECKBOX 

	Give details


Name of Bank
Account Name

	
	


BSB

Account Number

	   
	


NB – Payments to Bank Accounts require the setting up of an account with BCC.  If an account has not been established, this will add approximately one week to the payment process.

COUNCILLOR APPROVAL OF RECOMMENDATION
	Approved for funding
	 FORMCHECKBOX 

	

	Refused
	 FORMCHECKBOX 

	Specify reason refused below

	


Councillor’s signature

	
	


Ward

	


MANAGER COMMUNITY DEVELOPMENT SERVICES DECISION
(Authorisation if less than $20,000)
	Approved for funding
	 FORMCHECKBOX 

	

	Refused
	 FORMCHECKBOX 

	Specify reason refused below

	


Manager’s signature, Community Development Services

	
	


CHAIRMAN OF THE FAMILIES AND COMMUNITY SERVICES COMMITTEE DECISION
(For projects above $10,000)
	Approved for funding
	 FORMCHECKBOX 

	

	Refused
	 FORMCHECKBOX 

	Specify reason refused below

	


Chairman’s signature, Families and Community Services Committee

	
	


DIVISION MANAGER, FAMILIES AND COMMUNITY SERVICES DECISION
(Authorisation if between $20,000 and $50,000)
	Approved for funding
	 FORMCHECKBOX 

	

	Refused
	 FORMCHECKBOX 

	Specify reason refused below

	


Divisional Manager’s signature, Families and Community Services
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ABN 72 002 765 795








Project ID Number


(Generated by Grants Unit)





BRISBANE CITY COUNCIL


Lord Mayor’s Suburban Initiative Fund


Application











Brisbane City Council's Lord Mayor’s Suburban Initiative Fund supports local projects that help to build stronger communities in Brisbane. Community organisations may apply through Ward Offices, or Councillors may apply on behalf of their local communities.


Projects must contribute to Council's vision for the city’s future, Living in Brisbane 2026, by helping to achieve objectives such as a Friendly and Safe, Active and Healthy, Clean and Green, or Vibrant and Creative City. 


Examples of the projects that meet the 2026 priorities include those that:-


improve access to - and the quality of - community facilities


deliver community activities in the areas of recreation and sport


support community arts and cultural activities


contribute to the appreciation of Brisbane’s history and heritage


respond to special groups in the community – eg young people, refugees, people in need


respond to special needs in the community – eg homelessness, disadvantage


improve the environment


contribute to community safety


contribute to improved health and well-being


purchase equipment to resource community organisations


create opportunities for residents to be informed and involved in their community


improve the amenity and quality of parks


Applicants must be either a not-for-profit organisation, or sponsored by a not-for-profit organisation.  A letter from the sponsoring organisation that confirms their willingness to act as project sponsor must be provided with the application.


Grant payments can be made directly to commercial suppliers, however they cannot be the applicant.


Ward Councillors are eligible to develop projects and submit applications.


Eligible Projects include:


Core local government business


Implemented within 12 months of the date on the approved letter


Undertaken within the relevant Ward boundary


Implemented as a once-only initiative (ie not ongoing project or operational funding).


Provide sufficient budget detail to clearly indicate how the grant funding is to be spent.  (i.e. A project description of “contribution or sponsorship towards an event/project” is not an adequate level of detail)


School-based projects are permitted, but they must demonstrate engagement with, and the involvement of, the wider community.  Applications for capital expenditure projects for schools must include a documented Usage Agreement outlining the scope of community access to and usage of the facility.  Equipment cannot be purchased for schools.  School applications should be made by an affiliated not-for-profit organisation such as a Parents & Citizens Association.


Events that charge an entry fee are permitted (i.e. including fundraisers with a cover charge and festivals with a site entry fee), however these applications will be individually assessed by the Chairperson of the Families and Community Services Committee.


Funding towards existing Council programs such as Active School Transport is permitted.








BRISBANE CITY COUNCIL


Lord Mayor’s Suburban Initiative Fund


Guidelines





Ineligible Projects include:


Those that do not fit Council policy or the Lord Mayor’s Suburban Initiative Fund guidelines. 


Any event taking place beyond the Ward boundary of the respective Councillor (However, the Lord Mayor has discretion to all Ward funds for the benefit of citywide projects).  


Project taking place outside of the Brisbane City Council local authority area.


Retrospective funding.  A project cannot have commenced before funding is approved 


Projects that are core State or Federal Government responsibilities – such as the Education Department (see exception for School projects above); Queensland Police Service, Queensland Parks and Wildlife Service etc


Proposals that wholly duplicate other Council or government programs


Funding of ongoing organisation operational or recurrent costs – for example, insurance, electricity, rates, telephones, security, administration, rent etc


Sponsorships of commercial or business-type activities


Donations and sponsorships.  By definition a grant cannot be a donation – as there must be a defined purpose/service for which funding is being provided.  Specific marketing rules apply to sponsorships.  Sponsorship requests should be assessed through Council’s ‘Sponsorship’ program, which is administered by Corporate Marketing.  


Projects that pertain to Council's urban planning or traffic planning


Projects that constitute any perceived political gain for Councillors.  This includes:


Ward Office ‘give-aways’


Sponsorships/donations to individuals


Prizes, gifts or awards


Printed material that promotes individual Councillor/s


The minimum grant amount is $250 (GST exclusive).  There is no maximum amount.


GST can affect the grant in two ways:


On the total approved amount; and


On the GST paid on goods or services purchased with the grant


Please note that for the purpose of assessment:


If the applicant or their sponsor is GST registered, assessment will be made on the ‘Total cost less GST’ amount, If the applicant or their sponsor is not GST registered assessment will be made on the total project cost (ie GST inclusive)


If a successful applicant or their sponsor is GST registered they are eligible to have their grant grossed-up for GST (ie 10% added)


For advice on GST, please contact your tax advisor or the Australian Taxation Office on 13 24 78 or via their website on www.ato.gov.au


The official application form must be completed for all projects considered for the Lord Mayor’s Suburban Initiative Fund.  Applications are to be lodged with your local Ward Office. 


Applications should be submitted to the Ward Office 10 working days before the commencement of your project to avoid being assessed as retrospective.


Applicants will receive a letter advising of the outcome.  Successful applicants will also receive a list of general conditions relating to the administration of the grant.


All grant recipients are required within 12 months of the date of the approval letter to provide a summary report of 1 page to the relevant Ward Office.  A more detailed report is required for projects over $10,000.  This report should provide:


Statements of expenditure for the project - except projects outlined in c); and


Summary of the project with information such as what occurred during the project; who participated in the project; what was achieved; and if an evaluation took place, a copy of the evaluation report of the project. Photographs or media can also be attached.


For projects relating to purchasing equipment or installing equipment the receipt for that piece of equipment is sufficient record of expenditure and a report is not required.


Applicants with outstanding overdue grant acquittals are ineligible to apply for further funding.
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